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Position Description

POSITIONS DETAILS

Position Title: Caretaker, Pastoral Station

Responsible to: General Manager, Country Assets & Infrastructure
Location: Pastoral Station, Pilbara Region WA (remote, live-in)
Employment type: | Permanent Full Time

POSITION SUMMARY

The Caretaker is responsible for supporting the day-to-day operation of PKKP Aboriginal Corporation's pastora
station by maintaining the homestead and accommodation, coordinating station administration and hospitality, and
providing practical support across station activities. This hands-on, live-in role requires strong organisational
domestic and interpersonal skills, together with the flexibility to assist with general property and station operations
in a remote environment. The Caretaker works collaboratively with the Manager, Pastoral Station to ensure the
station is well maintained, welcoming and operated in a manner that reflects PKKP's values and commitment to
caring for Country.

The Caretaker, Pastoral Station will work respectfully and collaboratively with PKKP Traditional Owners, Elders,
and community members, and will approach the role with an understanding of the cultural significance of the
land on which they are working.

PKKPAC welcomes applications from couples as well as single applicants. Couples are encouraged to apply,
jointly, with one partner undertaking the Manager, Pastoral Station accountabilities and the other undertaking the
complementary Caretaker accountabilities, both reporting to the General Manager, Country Assets and
Infrastructure. Single applicants are equally welcome to apply.

KEY ACCOUNTABILITIES AND RESPONSIBILITIES

1) Homestead & Grounds Maintenance

* Maintain the homestead, staff accommodation and surrounding gardens to a clean, tidy and functional
standard.

» Carry out routine cleaning, laundry and general upkeep of shared living areas and guest accommodation.
* Maintain lawns, gardens and outdoor areas, including basic irrigation upkeep.
»  Monitor and report any building maintenance issues to the General Manager, Country Assets and
Infrastructure.
2) Station Administration & Records
+ Assist with station administration, including stock records, station reporting and maintenance logs.
* Manage station correspondence, supply orders and stores as required.
»  Support the coordination and rostering of contractors, visitors and station staff.
* Maintain accurate records of station consumables, fuel and supplies.

3) Hospitality & Visitor Support

» Prepare meals and catering for station staff, contractors and visitors, particularly during musters and peak
work periods.

+ Coordinate accommodation and hospitality for visiting Traditional Owners, Elders, contractors and guests.
» Ensure kitchen, dining and communal areas are well stocked, clean and welcoming.

4) General Property & Station Support

* Provide general support to station operations, including basic yard work, gate duties and assistance during
musters as required.

» Assist with light vehicle checks, fuel management and basic equipment care.
* Support land care and environmental stewardship activities as directed.




5) Safety, Compliance & Reporting

*  Work in accordance with PKKPAC’s WHS policies and procedures at all times, including the use of
appropriate PPE.

* Report all incidents, near misses and hazards in a timely manner.
»  Contribute to regular station reporting as required.

Perform other duties outside of the above that are safe, legal, and within the employee’s skills,
competency, and classification

PERSON SPECIFICATION

Essential
» A positive attitude and a genuine interest in station and remote community life.

» Sound domestic, hospitality and/or administrative skills, including cooking for groups and basic record-
keeping.

» Demonstrated ability to work effectively both independently and as part of a small team in a remote
environment.

» Willingness to live on-site in a remote location as part of the role.
» Sound computer literacy for station administration and record-keeping.

Desirable
» Experience working on properties in the Pilbara or other remote/regional locations.

« Experience working with Aboriginal communities or on Aboriginal-owned land.
» Basic gardening, home maintenance or handyman skills.

QUALIFICATIONS & TRAINING

» Current manual driver’s licence (WA or equivalent — essential)
» Certificate in Hospitality, Business Administration, or equivalent (Desirable)
» Basic first aid certificate (Desirable)

PKKPAC VALUES

* Respect: Be fair and mindful of others, treat everyone with dignity

* Honesty: Act and communicate with integrity, and deliver on commitments

» Culture: Our decisions and actions are guided by the cultural values of the community we serve

* Transparent and Professional: Act diligently, be accountable and take responsibility for
commitments

+ Compassion: Act with care and consideration, treat others fairly and with kindness

DECLARATION

| acknowledge that | have read and understood the position duties described in this Position Description and
agree to carry out my duties to meet these outcomes to the best of my ability. To the best of my knowledge
there is no known reason why | would be unable to fulfil these responsibilities.

| also understand that at times | may be required to undertake additional duties relevant to the position that
are not listed in this statement and that fall within my competency and skill set. | have received a copy of
this Position Description.

ACKNOWLEDGEMENT

Recipient full name:

Recipient Signature:




